
 
Congratulations on successfully passing your real estate licensing exam! You’ve taken the first big step 

in your career, and we’re excited to welcome you to the REALTOR® Association of Acadiana (RAA). 

 

By joining RAA, you earn the right to call yourself a REALTOR®—a designation that holds you to the 

highest standards of professionalism and ethical conduct through the REALTOR® Code of Ethics. Your 

clients will know they can count on your integrity in every transaction. 

 

At RAA, we pride ourselves on providing exceptional service and resources to our members. To begin 

your membership, please carefully review the following steps and requirements: 

 

1. Submit Your Application: Email your completed application to ellen@realtoracadiana.com 

and let us know you’re ready to move forward. 

2. Schedule Your Appointments: Once we receive your application, Ellen will contact you to 

schedule: 

• New Member On-boarding (required before orientation) 

• New Member Orientation 

3. Appointments Only: Please note: we operate by appointment only. Do not arrive at the RAA 

office without a scheduled time. 

 

Your REALTOR® Membership: When you join RAA, you will also become a member of Louisiana 

REALTORS® and the National Association of REALTORS® (NAR). 

• You will be assigned a 9-digit M1/NRDS ID number (beginning with 4400). 

• Keep this number handy—it identifies you as a REALTOR® across the local, state, and national 

levels and will be used for all future business with RAA. 

 

Louisiana Real Estate Commission (LREC): Before joining, you must hold an active real estate license 

with the Louisiana Real Estate Commission (LREC). Please verify your license status at 

www.lrec.state.la.us. Please note that LREC is not affiliated with RAA. It has its own rules, fees, and 

requirements that must be maintained separately from your REALTOR® membership. 

 

New Member On-boarding 

• A one-hour session prior to orientation. 

• During this appointment, you will: 

o Pay applicable membership and MLS fees 

o Receive MLS access 

o Learn about member services 

• After onboarding, you’ll have all the tools to officially begin your real estate career. 

 

New Member Orientation (Mandatory) 

• A one-day session held every other month at the RAA office (234 Rue Beauregard). 

• Orientation covers RAA benefits, services, and resources. 

• Attendance is required for the full day—no late arrivals or early departures. Food is provided all 

day. 

• Dates are listed on page 2 of the enclosed Fee Structure. 

http://www.lrec.state.la.us/


Dues Schedule 
Included in the New Member Welcome packet is the dues structure. 

• We will collect dues for: 

o The REALTOR® Association of Acadiana 

o Louisiana REALTORS®  

o National Association of REALTORS® 

o ROAM MLS 

• Key Details: 

o Dues and MLS fees are pro-rated based on the month you join. 

o Both membership dues and MLS fees are billed annually. 

o Anyone joining after September 30th must also prepay the following year’s dues and MLS 

fees. 

 

Dues payment:  We will need full payment for your 2026 membership dues (pro-rated). Anyone joining 

after September 30th will also be required to pay the 2027 Membership Dues.   

 

Annual MLS Services Fees: We will need full payment of your 2026 ROAM MLS fees (pro-rated). We will 

be billing at an annual rate of $600 plus a 9% sales tax rate.  Anyone joining after September 30th will 

also be required to pay the 2027 ROAM MLS fees as well. 

 

Example:  If you join in October, you will be required to pay the pro-rated amount for Membership Dues 

and ROAM MLS fees for 2026, as well as Membership Dues and ROAM MLS fees for 2027.  

 

Payment Information 

Please be prepared to make payment at your on-boarding appointment. 

• Accepted forms of payment: cash (exact amount only), check, or credit/debit card. 

• Proration is based on your license's effective date. 

o Example: If your license is dated March 15 but you don’t join RAA until April, you will still 

owe prorated dues starting in March. 

 

Member Benefits 
Supra eKey: As part of your membership benefits, RAA partners with Supra, a leading electronic 

lockbox system used by most of our members to secure MLS-listed properties. While not required, Supra 

is strongly encouraged if you plan to show or list properties. 

 

Getting Started with Supra: 

• Activation & Fees: $50 activation fee plus a pro-rated monthly fee of $17.52, auto-drafted on 

the 14th of each month. A debit/credit card is required; cash and checks are not accepted. 

• PIN Setup: A 4-digit PIN will be auto-generated during setup, which you may change at any 

time. 

• Account Setup: Contact our Member Services Director, Ellen Benoit 

(ellen@realtoracadiana.com), or call our office to set up your account. 

• Smartphone Required: Supra works only through its free mobile app (iPhone or Android). 

Please download the app before your appointment. 

• Regional Access: Supra access includes listings across our ROAM partners in Houma, Baton 

Rouge, and New Orleans—all for one monthly fee. 

 

 



Download the App: 

For iPhone:  Access the app through via App Store on your phone.  

For Android:  Access the app through the Google Play store on your phone.   

 

 

ShowingTime:  All RAA members have access to ShowingTime, a scheduling service for listings within 

ROAM MLS. This tool simplifies booking, confirming, and managing showings. 

 

ROAM MLS (Multiple Listing Service):  RAA is proud to partner with ROAM MLS, offering Flexmls 

services to our 1,800+ members. The MLS is one of the most important tools you’ll use daily. 

 

• At your on-boarding appointment, you’ll receive your MLS login credentials and sign an MLS 

Participation Agreement. 

• Training is provided at New Member Orientation. 

• Additional learning options include: 

o Broker-led in-house training (varies by office) 

o Flexmls online video tutorials and Guided Help 

o RAA training sessions on services such as Flexmls – Add/Edit Listings or Subscription 

Management, Transaction Desk, and CRS Tax Data. 

 

Quick Review: New Member Process 
1. Contact Our Member Services Director 

Email Ellen Benoit at ellen@realtoracadiana.com to start the membership process. 

2. Schedule Your On-boarding Appointment 

Attend a New Member On-boarding session to get set up with all necessary services. 

3. Prepare for Payment 

Be ready to pay applicable fees at your onboarding appointment, which may include: 

o 2026 Membership Dues 

o Annual MLS Service Fees 

o Supra Fees (if applicable) 

 

We strongly encourage you to take full advantage of our Association’s services as you navigate the 

exciting and challenging world of real estate. Our staff is always available to provide guidance, answer 

questions, and ensure you have the tools you need to succeed. 

 

Welcome to the REALTOR® Association of Acadiana—we’re excited to have you on board! 
 
 

 
 

 



 

Application Date: ______________________________________ 

 

RE License#:_________________________________   Appraiser:  ____ Yes   ____ No 

 

Name: _____________________________________________________________    Birth Date:_________________________________ 

 

Home Address______________________________________________ City:___________________ State:______  Zip:_____________ 

 

Cell Phone:___________________________________________  Home Phone:____________________________________________ 

 

E-mail:_______________________________________________ Website:___________________________________________________ 

 

Office Name:  _________________________________________________Date licensed to Current Office: ___________________ 

 

Have you even been a member of another state/local association?  _______ Yes  ______ No  

 

Are you a previous member of RAA?  _______ Yes  ______ No  

 

Will we be your Primary or Secondary Board?  ____________Primary   ______________Secondary 

 

If YES, which Board? __________________________________________________ M1/NRDS#: _______________________________ 
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2026 Dues—Month Licensed Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec 

Local Application Fee 150.00 150.00 150.00 150.00 150.00 150.00 150.00 150.00 150.00 150.00 150.00 150.00 

State New Member Fee  50.00 50.00 50.00 50.00 50.00  50.00  50.00 50.00  50.00  50.00  50.00   50.00 

NATIONAL Dues 156.00 143.00 130.00 117.00 104.00  91.00  78.00 65.00  52.00  39.00  26.00   13.00 

NAR Public Awareness Campaign 45.00 45.00 45.00 45.00 45.00  45.00  45.00 45.00  45.00  45.00  45.00    45.00 

STATE Dues 203.00 186.08 169.17 152.25 135.33 118.42 101.50 84.58  67.67  50.75  33.83    16.92 

LOCAL Dues 190.00 174.17 158.00 142.50 127.00 110.83   95.00 79.17  63.33  48.00  32.00    16.00 

REALTOR Relief Fund Voluntary 10.00 10.00 10.00 10.00 10.00  10.00  10.00 10.00   10.00   10.00  10.00    10.00 

LARPAC  Voluntary 35.00 35.00 35.00 35.00 35.00  35.00  35.00 35.00   35.00    35.00   35.00    35.00 

ROAM MLS Services  600.00 550.00 500.00 450.00 400.00 350.00 300.00 250.00 200.00 150.00 100.00     50.00 

2027 Dues & Fees (estimated)          1194.00 1194.00 1194.00 

TOTALS 1439.00 1343.25 1247.17 1151.75 1056.33 960.25 864.50 768.75 673.00 1771.75 1675.83 1579.92 

TOTALS w/o REALTOR Relief Fund 1429.00 1333.25 1237.17 1141.75 1056.33 950.25 854.50 758.75 663.00 1761.75 1665.83 1569.92 

TOTALS w/o LARPAC 1394.00 1298.25 1202.17 1106.75 1021.33 915.25 819.50 723.75 628.00 1726.75 1630.83 1534.92 

• Initial payment of dues must accompany Membership Application.  

• Dues pro-rated monthly (first year members only).  

• Dues payments to the Association are not tax deductible as charitable 

contributions.  

• Portions of such payments may be tax deductible as ordinary and 

necessary business expenses.  

• Dues paid to LR and NAR through membership in another Board will be 

waived by the REALTOR® Association of Acadiana.  

For office use only:   

 

_______COE   ________DOCS   ________Inst 

REALTOR® Association of Acadiana 
Membership Agreement &  

2026 Fee Structure 

• Contributions to RPAC are voluntary and are used for political 

purposes.  

• You may refuse to contribute without reprisal.  

• 70% of each contribution is used by the state PAC (LARPAC) to 

support state and local political candidates.  

• The balance is sent to National RPAC to support Federal can-

didates and is charged against your limits under 2 U.S.C. 441a.   

Important Information: 

      Sales Tax of 9% will be added to the ROAM MLS Fees 



 

New Member Orientation 
All new member orientations will be held from 9:00 a.m. until 4:00 p.m.  

 

Within joining the Association you must complete your New Member Orientation within the next two scheduled 

orientations 
 

New Member Orientation 2026 Dates:  

 February 10th   

 April 14th 

 June 16th  

 August 11th  

 October 13th 

 December  8th  
  

I have read and fully understand the information:    ______________________________________________________________          

             Applicant’s Signature 

ROAM MLS Participation Agreement 

I agree as a condition of participation in ROAM MLS  

• I will abide by all relevant Rules and Regulations, plus any other obligations of participation including 

Payment of Fees.   

• I confirm that I have and will maintain an active license with the Louisiana Real Estate Commission.  

• I will cooperate with other Participants through the MLS.   

• I will follow the Code of Conduct.  

 

I acknowledge that failure to abide by the above conditions may result in potential suspension or termination of MLS 

participatory rights after a hearing in accordance with the MLS’s established procedures.  

 
I acknowledge it is my responsibility to request the most recent MLS Rules & Regulations Schedule of Fines and 

Penalties.  I understand that these rules, fines, and penalties are subject to change.  Questions regarding these fines 

should be directed to the MLS Director. 

 

 

I have read the agreement and fully understand:    ______________________________________________________________           

           Applicant’s Signature 

REALTOR® Association of Acadiana 
Membership Agreement &  

2026 Fee Structure (continued) 
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In the event that my application is approved, I agree as a condition of membership to: 

 

• Complete the New Member Orientation with the REALTOR® Association of Acadiana. 

• To complete the Code of Ethics requirement within 90 days of joining the Association.  

• I understand that dues paid to the REALTOR® Association of Acadiana include membership dues to Lou-

isiana REALTORS®, and National Association of REALTORS®, and I agree to abide by all parties Bylaws, 

Rules and Regulations. 

• I agree to notify the RAA immediately should I make any changes in my Broker affiliation and/or 

personal contact information so my membership profile remains current.  

• I understand that RAA will communicate with me via email and/or text alerts to my mobile number and I 

give them persmission to do so with the contact information that I have provided. I understand that I will 

need to reply HELP for assitance with texting, STOP to cancel messages, and that I will be messaged at 

most once a month regarding events. 

 

I have read the agreement and fully understand:    ______________________________________________________________           

          Applicant’s Signature 
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